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TO GET TO THE PARENT 
PORTAL GO TO: 

PARENT PORTAL 
WWW.TPS.ORG 

 

Hover over 
Students and 
Parents then 
click Parent 
Portal 

http://www.tps.org/
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These links to 
the left are 
user guides 
for parent 
portal use 

Click here on 
the Link to 
sign onto the 
Parent Portal 



3  

User Name is your email address 
Password is case sensitive. 
To sign in enter your User Name and Password. The first time that you sign in, you 
will be prompted to change your password and to enter challenge questions. 

 

If you forget your password, click on Forgot My User Name or Password. 
Do Not “Click Here to Register with Access Code” 
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The first time that you sign on you will be forced to change your password. 
You will also have to enter challenge questions. The answers to the 
challenge questions are also case sensitive. If you forget your password, you 
can answer the challenge questions to get signed on to the parent portal. 
CLICK THE Continue to Home Access Center button to go to the parent 
portal. 
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This is the first screen that will appear. This is the Week View for the student 
who was selected on the Home Page. It will list the schedule for the week. 
Notice the row of ICONS at the top of the screen. These are used to navigate to 
your child’s information. 
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After signing on successfully, you will land on the Week View (schedule for your child) 
To get to the registration form Click on the Registration Icon. 
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1. Click on the Update Enrollment tab in the Registration screen. 
 
 
 
 
 
 

 

This will take you to the Returning Student Registration Form 
Click on the Start link to begin completing the Returning Student Registration form. 

 
 



 

Families with more than one active student in the parent portal can switch between 
their children’s information by clicking on the drop down button at the right of the 
student’s name. Their student names will appear below. They can click on the 
button to the left of the student to view and click on the Submit button to display 
that student’s information. 
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Select each of your students one by one by clicking on the drop down icon and 
Click on the Start link to begin completing the Returning Student Registration form for each child. 

 
 
 

Student # 3 

Student # 2 

Student #1 
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Click on the Attendance icon to see your child’s attendance. Dates that are color 
coded show an absence for your child. Hover over the date to see an explanation of 
the absence. The legend below gives possible absence reasons by color 
Use the arrows to go forward or backward by month to display prior attendance 
information. 
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Below is an expanded view of the Calendar legend. 
The absences are shown by color. 
This is a sample of absence types. 
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Dates that are in gray are when school was closed. For example, President’s 
Day, Monday February 17th, 2020. 
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Click on the Classes icon and then the Classwork tab to see assignments. You can display the classwork by the Report 
Card Run by selecting the quarter from the drop down box . To Expand the Classwork list to show the assignments. 
Click on the Expand All Button. 
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The Quick view shows the assignments for the Report Card Run period that you have selected. 
Date Due, Date Assigned Assignment, Category, Score and Total Points are displayed for each 
assignment. Scroll down to see assignments for each course that your child is taking. 
Click on the Full View to see more details about the assignment. 
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The Full View Classwork screen shows the Weight Score, Weighted Total 
Points and Percentage for each Assignment, too. Just below the 
assignments for each course, the Categories are summarized for the course. 
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When you left click on an assignment the Assignment Information is summarized in a 
box and displayed. Click the Close button to go back to the Classwork information. 
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Click on the Show all Averages button to see your child’s average for a course. 
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The Course Averages for the Q – Quarter 
E - Exam will be display 
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Click on Classes and then the Schedule tab to see the student’s 
schedule. If you click on the Teacher’s name you will open up an 
email to the teacher. 
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Click on the Grades Icon to go to the Grade information. 
Click on the IPR tab to see the Interim Progress Report for the quarter. 
The comment numbers are described in the Comment Legend. 
If you click on the Teacher’s name you will open up an email to the teacher. 
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Click on the Grades Icon to go to the Grade information. 
Click on the Report Card tab to see the Report Card. 
The comment numbers (if any) are described in the Comment Legend 
If you click on the Teacher’s name you will open up an email to the teacher. 
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Click on the Grades Icon to go to the Grade information. 
Click on the Transcript tab to see the student transcript. 
This is not an official transcript. 

 
 
 


	Click on Classes and then the Schedule tab to see the student’s schedule. If you click on the Teacher’s name you will open up an email to the teacher.
	If you click on the Teacher’s name you will open up an email to the teacher.

